Word Processing Exercise #4—Resumes

Instructions:  
Begin by reviewing an information on preparation of a Resume below.  You can also visit Purdue University Online Writing Lab by clicking the following link: http://owl.english.purdue.edu/
Use the internet to find a job description or announcement of a position in your major field or planned career area.  Following the guidelines, prepare a targeted resume in MS Word for the identified position.

When finished, save and title your file “WPEX-4_YOURNAME”.  Upload the finished file along with other assignments to the appropriate dropbox (as indicated by instructor).
